
	
	

Community Auction Procurement Guidelines and Tips 
 
Thank you in advance for your generosity in supporting our dear school and contributing your items to the Community Auction, our 
largest fundraising event of the year! All proceeds will support Sebastopol Charter’s wonderful uninterrupted programming, fabulous 
teachers and the construction of our unified campus. The auction runs April 19 to May 3.  
 
We aim for each family to procure at least one item in the $50 - $100 range to support the quality and variety of the auction. Please 
turn in your donation by March 30. 
 
Below are answers to frequently asked questions regarding procuring a donation for our Community Auction.  
 
Where can I get a donation form and donor ask letter? 
Both are available at the main campus office, the bulletin board bench at the K – 2 campus and can be downloaded or submitted online 
from the Charter Foundation website, www.thecharterfoundation.org. 
 
Where should I ask for donations? 
Ask in Sonoma County, Greater Bay Area, even farther for exciting excursions or getaways.  
 
In an effort to minimize over asking, all of the downtown Sebastopol businesses are being asked by our procurement team. So 
please focus asking efforts outside of downtown Sebastopol.  
 
If you are a Sebastopol business owner or have a preexisting relationship with a specific business please email 
procurement@thecharterfoundation.org. 
 
Another option is companies that do business online. If you’ve bought a product online that you like and think would make a good 
auction item, consider emailing the company to ask for a donation.  
 
What should I procure for the auction? 
Wine, getaways, lodging, restaurants, grocery stores, tickets for excursions, outdoor activities, theater, sporting events, services, youth 
activities, massages & body work, gift certificates for spas, coffee & tea and gift certificates to retail stores are some examples of items that 
generate excellent bidding activity and make for a well rounded auction.   
 
Getaways are a Community Auction favorite. This category generates a lot of money and is only second to wine. Do you or someone 
you know own a vacation rental, condo or have a connection with a resort? Or perhaps can provide air miles for a plane ticket? Thank 
you to all the parents over the years who have donated their getaway gems for the Community Auction!  
 
We also accept high quality handmade crafts, gift certificates for exquisite meals/treats or professional services from Sebastopol Charter 
families. 
 
Do you accept used items? 
Generally no. But if the item is in excellent condition and likely to generate bidding interest, we will gladly add it to the auction. If you 
have a question about a used item, email procurement@thecharterfoundation.org.  
 
What should I do with the donation items that I procure? 
Please deliver auction items to the main campus office. If it is a large item please email procurement@thecharterfoundation.org to make 
special arrangements. Be sure to include a completed donation form or an item slip (if submitted online) which are available in the main 
campus office. 
 
 

Thank you for keeping our school sustainable and strong! 


